Colwick Parish Council

Community Centre,
Vale Road

Colwick

NG4 2GP

0115 9400571

Minutes of the full meeting of Human Resources Committee
Held on Wednesday 25t March 2026 at 6.30pm
in the Main Hall, Colwick Community Centre.

Attendance: ClIr Alexander (Chair), Clir Booker, ClIr Olushola, Frank Horsley (Parish Clerk). No
residents in attendance.

Minute taker: Frank Horsley
Commenced at: 6.49pm

HR0326/1. Apologies for absence

None.

HR0326/2. To approve minutes of previous meeting held on 13th January 2026
Approved as a true and accurate record.

HR0326/3. Declarations of Interest

None.

HR0326/4. Public Participation session under suspension of Standing Orders (15 minutes
allocated under section 3f of the Standing Orders)

No matters raised.
HR0326/5. HR Sub-Committee Terms of Reference

Frank Horsley outlined the draft terms of reference and explained the requirements of the
sub-committee as line management function for the Parish Clerk. Proposed by Clir Booker.
Seconded by Clir Alexander.

HR0326/6. Street Cleaner Revised Job Description

Frank Horsley outlined the revised job description for Members to consider. Clir Booker asked
for the rationale for reducing to 8 hours. Frank Horsley stated that the revised job description
no longer included duties relating to the Community Centre following the appointment of
Caretaker and normal practice of contracting urgent minor works via the Clerk’s delegation.
He explained that the 2025/26 had been approved with the 8 hours calculated for the post
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and noted the pressure on staff costs from the HM Government decision to exclude Local
Councils for NI exemption. Members agreed that the setting of regular key routes for any new
employee would be vital in ensuring an efficient service and visibility with the residents.
Proposed by Clir Booker. Seconded by Clir Olushola.

HR0326/7. Annual Leave recording

Frank Horsley outlined the new annual leave record to be implemented from 1t April 2026
and noted that all employees had been consulted. Members noted the new process.

HR0326/08. Any Other Items (not on the agenda that the Chair considers urgent)
None.

Date and time of next HR Committee meeting

To be scheduled subject to business.

The meeting ended at 7.13pm.

Frank Horsley

Parish Clerk
Colwick Parish Council



