COLWICK PARISH COUNCIL

Internal Examination Comments 2025/26

1. All minutes and ancillary documents checked and whilst being signed and dated on
the final page the interim pages should be initialled to form an audit trail. Please note
one of the Minutes on the website has ‘DRAFT’ written across it.

Statutory Documents seen —

Standing Orders reviewed May 2025

Financial Regulations reviewed and adopted May 2025.

Councillor Code of Conduct reviewed May 2024.

Risk Assessment dated April 2025

Human Resources (HR) reviewed 18 March 2025

The above policies should be signed at the time of the review. o

3. The Policies on your current website include some of the above plus other Policies not
seen in hard copy.

4. 1 note that the payment lists are now being signed at the meeting. Would you please
confirm that Councillors see the expense invoices at the time these are paid. :

5. On the Variance Report please move the explanations from the green area to the white
boxes on the right (see comment at top of green area).

6. Would you please amend box11 on page 6 to read ‘Yes’.

7. Looking at the Asset Register some items which appear to have been disposed. These
should be removed from the list. Please confirm Fixed Assets have been checked as
their existence.

8. Would you please confirm that all electronic files relating to this Council are taken on
a regular basis and held in a secure place.

9. Apart from the above the internal examination has not indicated any areas that need
further investigation.

)

Dated 11 June 2026



