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Colwick Community Centre 
Colwick Community Centre offers fantastic facilities for your event, training 
event, activity, or party! 

To check availability please log onto our website at www.colwickpc.org.uk and 
click onto the calendar. 

If you would like to make a 
regular booking at the 
Community Centre for a 
meeting or activity some hire 
prices can be negotiated 

  Capacity Main Hall = 50 Persons 

To Book the Hall 
To book Colwick Community Centre please email: colwickpcenquiries@gmail.com 

Main Hall Hire Charges 

Weekdays 9am to 6pm £9.00 per hour 
6pm to 11pm £12.00 per hour 

Friday Evening 6pm to 11pm £22.00 per hour 
Saturday & Sunday 9am to 6pm £13.50 per hour 

6pm to 11pm £22.00 per hour 

The Centre is closed 
• bank holidays,
• the week between Christmas and New Year
• two weeks in August for maintenance
• any other times at the Parish Council’s prerogative

Prices are current as of June 2017 but are subject to change without notice. 

http://www.colwickpc.org.uk/
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Frequently Asked Questions 
How many people can be accommodated in the hall?
The maximum capacity in the Main Hall is 50 people. 

Does the Community Centre have a kitchen?
We have a small kitchen at the hall where a kettle, sink, fridge, and microwave are available 
along with cups and saucers.

What is the latest time that the hall can be used?  
Hirers must vacate the hall and car park by 11:00pm 

Do you have parking? 
Yes, we have 12 parking bays plus 2 bays for Blue Badge holders 

Can we have a bouncy castle? 
Yes, the hall can accommodate a bouncy castle. The maximum dimensions permitted are  
height 10.5ft, width 14ft and length 18ft. Please ensure it will fit before confirming the castle 
hire! 

Can we hire the halls for teenager parties? 
Hirers must be over 18 years of age. Unfortunately, due to past issues, the Hall is unable to 
accommodate teenage - 21st birthday celebrations.  

Can we get into the halls early to set up? 
No. The setting up and clearing away time must be included within the overall hire time. 

Do you have tables and chairs in the hall? 
Yes, we have 7 large tables and 50 chairs. More may be provided with sufficient notice. 

Can we bring in a smoke machine? 
Any machine which produces or purports to create smoke is banned from use within all 
bookings made by any hirer 

Can we sell alcohol? 
No. If alcohol is to be sold the hirer must obtain the necessary licence from the Local 
Authority. Alcohol can be provided free of charge or brought in by guests for their own 
consumption. 

Is there cleaning equipment available?
Dustpan & brush, large brush and a mop are available for you to use to clean up. Rubbish 
bags are provided in the kitchen, these should be placed in the large bin outside before 
leaving the building. 

How do I book?
Please contact us at colwickpcenquiries@gmail.com.  Bookings can only be secured on 
receipt of a completed booking form and deposit payment.  Bookings are taken on a first 
come first served basis. 

How will I get into the community centre for the booking? 
A representative from the Parish Council will come to open and close the centre for you at 
your booking times.

http://www.colwickpc.org.uk/
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Conditions Of Hire 
These Conditions of Hire form part of an Agreement between Colwick Parish Council and the named 
person booking the community centre. 
1. The person by whom this form is signed must be 21 years of age or older, shall be deemed to be the

hirer and shall be responsible for the observances of these Conditions of Hire and due payment of
account.

2. The Committee reserves the right to refuse any booking and is not obliged to give any reason.
3. The time booked will be the time by which the centre must be cleared up and vacated.
4. If more than 3 months from the booked date The Hirer has the option to pay only 50% the of hire

charge leaving the balance to be paid on receipt of an invoice from the council. Regular users of the
centre will be invoiced following the booked event.

5. The hirer agrees to pay a deposit of £50 for a Damage Waiver which the council decides to charge.
The deposit must be paid as a separate amount at the time of full or balance payment. This will be
returned within 1 month of the booking, provided that no failure to comply with conditions 9,10,11 is
identified due to this booking.

6. Licenses required by the Copyright Act for live and recorded music are held by the Community
Centre. The hirer shall be responsible for any other licenses that may be required.

7. No excisable liquor shall be supplied or sold directly, or indirectly during an event at which a charge
is made, unless an Occasional License to cover such sale or supply has been obtained by the Hirer
before the event and the Hirer has indicated a desire to sell or supply alcoholic beverages on the
booking request.

8. The Hirer shall be responsible for maintaining good order and behaviour of persons using the
community centre, including the car park. In the event of failure to comply with this condition, The
Parish Council reserves the right to terminate the centre hire at any time.

9. The Hirer shall be responsible for keeping all emergency exits and firefighting equipment accessible.
Such equipment must not be removed from its normal position.

10. Subletting of the premises is not permitted.
11. The Hirer shall be responsible for, and will indemnify, The Parish Council against all liability for

personal injury whether fatal or otherwise and all costs and expenses incurred in connection
therewith except insofar as the same may be caused by the negligence of The Parish Council its
employees but which for the hiring would not have arisen.

12. The Hirer shall be responsible for and will indemnify The Parish Council against all liability for loss or
damage to property, any other loss, damage, and costs, however caused, whether by an act of
neglect by The Parish Council or not.

13. The Committee reserves the right to make a cancellation charge of 25% of the hiring fee where an
approved hiring is cancelled within 10 weeks of the hire date or 50% of the hiring fee if cancelled
within 4 weeks of the hire date. Should the cancellation occur within 7 days of the hire date 100%
may be charged.

14. The Hirer shall be responsible for ensuring that the NO SMOKING policy in the community centre is
adhered to by all persons using the accommodation

15. Hirers must ensure any electrical equipment brought into the hall meets current safety standards
16. The kitchen is not registered with the Food Standards Agency (FSA) as a food preparation area.  If

you, the hirer, wish to prepare food you must meet basic hygiene standards that apply.
17. To comply with fire regulations, naked flames such as candles, fireworks and barbeques or any

machine which produces or purports to create smoke are strictly forbidden. Any breach may result in
the immediate termination of your booking.

18. If hiring a bouncy castle for use in the hall, we require copies of Public Liability Insurance and
inflatable safety certificates with your booking form. The Bouncy Castle supplier should provide
these on request.
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