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Minutes of the Annual Meeting and full meeting of Colwick Parish Council  
Held on Tuesday 21st May 2024 at 7pm 

in the Main Hall, Colwick Community Centre. 
 
 
Attendance: Cllr Nunn (Chair), Cllr Olushola, Cllr Booker, Cllr Skinner, Cllr Marshall, Frank 
Horsley (Parish Clerk). Three residents were in attendance. 
 
Minute taker: Frank Horsley 
Commenced at: 7.05pm 
 
Annual Meeting 
 
1. Apologies for Absence 
 

Cllr Butterworth, Cllr Malik and Cllr Bell tendered apologies. All accepted the reasons 
for absence. Apologies were also received from Cllr Whiting (GBC). 

 
2. Declarations of Interest 
 

None. 
 
3. Election of Chair 

 
Before any nominations were considered, Members held a discussion about the 
development of the Council (referencing item 8 on the agenda) and the role the 
Community Centre plays in the operation and funding of the Council and its services. 
 
Cllr Nunn re-elected as Chair. Nominated by Cllr Skinner and seconded by Cllr Olushola. 
No objections. 

 
4. Election of Vice Chair 
 

Cllr Olushola indicated her wish to step down. Following discussion, Cllr Booker elected 
as Vice-Chair. Nominated by Cllr Marshall and seconded by Cllr Olushola. No objections. 

 
5. Review of Council Policies 
 

Frank Horsley outlined the review of five core policies: Standing Orders; Financial 
Regulations; Code of Conduct; Data Protection and Complaints Procedure. All policies 
were approved. He indicated that further policies would be brought to Council in due 
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course as part of a wider review. Cllr Nunn noted that the GDPR certificate was due for 
renewal on 12th June.  
 
ACTION: Frank Horsley to contact the Information Commissioners Office regarding 
renewal. 
 

6. Review of Asset Register 
 

Members noted the Asset Register. Cllr Nunn reported that the Council did not have a 
copy of the title deeds for the Community Centre but confirmed the building was 
registered with the Land Registry. 
 
ACTION: Frank Horsley and Cllr Nunn to investigate and contact NatWest Bank 
regarding title deeds. 

 
7. Review of Council’s Subscriptions 
 

Cllr Nunn confirmed existing subscriptions budgeted for continuation were: Information 
Commissioners Office (ICO); Nottinghamshire Association of Local Councils (NALC) and 
Rural Community Action Nottinghamshire (RCAN). It was also noted that the Council 
would continue to fund membership of the Society of Local Council Clerks (SLCC) for 
Frank Horsley.  

 
8. Resolution to develop Action Plan and confirm working groups for 2024/25 
 

Following on from the earlier discussion, Frank Horsley outlined previous preparatory 
work undertaken on an Annual Action Plan. The proposal is to draft an Action Plan and 
formalise two working groups to help deliver activity – Environment group and 
Community Centre management group. It was agreed that any issues raised by 
residents at the Annual Public Meeting on Thursday would be considered as part of the 
plan. Frank Horsley indicated that a draft could be presented to Council at the July 
meeting.  
 
ACTION: Frank Horsley to draft Action Plan and Terms of Reference for the two 
working groups in consultation with Members.    

 
9. Review of the dates and times of the Parish meeting for the forthcoming year 

including the next Annual Parish Meeting  
 

Updated calendar of meetings noted and approved with an amended date of October 
15th (not October 22nd as indicated). 
 
ACTION: Frank Horsley to re-circulate amended calendar of meetings. 
 

Annual meeting formally closed at 7.55pm. 
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Full Council Meeting 
 
10. Minutes of the previous meeting, held on Tuesday 16th April 2024 
 

Minutes approved as a true and correct record. Proposed by Cllr Nunn and seconded by 
Cllr Skinner. 

 
11. Public Participation session under suspension of Standing Orders (15 minutes allocated 

under section 3f of the Standing Orders) 
 

The Chair suspended Standing Orders and opened the meeting for public comment. 
Copies of Cllr Whiting bulletin were made available.  
 
The following residents comments were noted: 

• Yellow lines now in place on Ramblers Close. 

• Reports continued of ASB on Rectory Fields car park. No apparent Police 
presence. Cllr Whiting had stated he would raise potential CCTV with Gedling 
BC. Letter had been sent to Mel Cryer (copied in Cllr Clarke, Leader of GBC) 
regarding the issues and potential for new barriers and car park design. 

• Due to lack of facilities, it was reported that footballers had been seen urinating 
near the pitches. It was also raised that there were currently no separate 
female facilities. Cllr Skinner indicated that Colwick PC could use the GBC 
Playing Pitch Strategy to lobby for improvements and Frank Horsley noted that 
Cllr Pearson and GBC representatives have offered to attend a future Council 
meeting to discuss.  

 
ACTION:  Frank Horsley to draft letter to Gedling BC outlining the current issues with 
Rectory Playing Fields in order to commence further discussions to resolve. 
 

12. Update on agreed actions from previous minutes 
 

• Live & Local (138): Cllr Skinner stated that following discussions with Members, it 
was agreed to decline any Live & Local event this year and focus efforts on 
Community Centre maintenance.  

• Theatre Club (140): Cllr Nunn reported that contact had been made with Theatre 
Club and a separate meeting proposed to discuss issues and future arrangements. It 
was agreed that Cllr Nunn and Cllr Skinner lead on discussions.  

 
ACTION: Cllr Nunn and Frank Horsley to finalise Theatre Club meeting. 

 

• Asbestos Report/Community Centre (142): Cllr Skinner had read the Asbestos 
Report 2016 and noted that it dated from before pre-school commenced. Members 
agreed that a new inspection was required prior to any further work being 
contracted. Frank Horsley noted that two quotes had been received for planned 
maintenance work on snagging list but this would be delayed until new survey 
undertaken. A more formal maintenance schedule would be drafted by the 
Community Centre working group. 
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ACTION: Cllr Nunn ad Frank Horsley to draft a quotation specification for Asbestos 
inspection and report.  

 

• Probation Service (142): Cllr Nunn reported back on exploratory discussions with 
Probation Service to undertake upgrade and tidy up of area external to the 
Community Centre. Due to demand, there is a long lead in time and contractual 
paperwork are detailed. Awaiting draft paperwork for further consideration. It was 
also noted that GBC now engaged an official graffiti artist and it was discussed 
whether this could be an option.  

 
ACTION: Frank Horsley to review Probation Service contractual details once received. 

 
13. New Website 
 

Frank Horsley presented the written report outlining quotations received and options 
for contracting a new bespoke website as design & build and servicing. Three specialist 
companies had been approached and following discussion Members agreed to progress 
further detailed discussions with Hugo Fox.   
 
ACTION: Frank Horsley to contact Hugo Fox and agree final design and build cost and 
ongoing service package for approval. Project delivery to be delegated to Frank 
Horsley in consultation with Members. 

 
14. Energy Audit 

 
Cllr Booker outlined initial investigation she had undertaken into producing an energy 
audit for the Community Centre and Parish Council activities. There are a number of 
energy efficiency schemes available which can largely be accessed through the 
Midlands Net Zero Hub. Following a discussion regarding the needs of the Community 
Centre, the whole life costing approach and current energy data available, Members 
agreed for Cllr Booker to undertake an initial assessment of energy use (primarily 
heating and lighting). The exercise would prove useful in informing policy and future 
decisions regarding the maintenance of the building balanced against vale for money 
and budget available. 
 
ACTION: Cllr Nunn to provide data to Cllr Booker to undertake initial energy audit for 
the past 12 months and report back to Council in due course.  

 
15. Casual Vacancy 
 

Frank Horsley stated that no petition for election had been received from the 
Monitoring Officer by the deadline of 16th May and, as such, Council could proceed with 
co-option. It was noted that interest in the vacant role had been received from three 
potential candidates and Members agreed an interview process would be appropriate 
in order to co-opt a new Member by Council meeting in July..  
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ACTION: Frank Horsley to contact potential interested parties for further details and 
circulate names to Members in order to declare any interests. Following this, an 
interview panel would be established to proceed. 

 
16. Finance 
 

a) Payments schedule circulated and approved.  
b) Proposal to appoint unpaid Assistant Finance Officer/Ledger Clerk – Frank Horsley 

presented the written report and the recommendation to appoint Cllr Nunn into the 
post in accordance with powers covered under Local Government Act 1972 s112(5). 

 
Members discussed the scope and workload of the post and how it relates to the 
formal Clerk/RFO role. Frank Horsley confirmed that the proposal looked to make 
current arrangements more transparent and accountable following informal 
opinion from the Internal Auditor. Management of the Community Centre does not 
sit within the remit of the Parish Clerk under contracted hours but the proposed 
post would allow the Parish Clerk/RFO to retain oversight of all the Council financial 
management essentially formalising current practice. 
 
Council approved the appointment of Cllr Nunn as unpaid Assistant Finance 
Officer/Ledger Clerk  
 
ACTION: Frank Horsley to draft a job description for the post. 
 
Council approved £120 plus VAT for Cllr Nunn to undertake the SLCC Financial 
Introduction to Local Council Administration (FILCA) online course. 

 
17. Planning Applications 
 

One planning application received for Colwick Parish since last meeting. Detail provided 
on report. 

 
18. Community Centre Management 
 

Cllr Nunn provided a brief update and noted earlier discussions on the agenda notably 
the establishment of a working group.  

 
19. Correspondence  
 

Frank Horsley presented the report summarising information from the newly 
implemented Councillor Weekly Bulletin. Members noted the new bulletin as a 
welcome initiative in improving communications.  

 
20. Any Other Items 
 

None. 
 



Colwick PC Annual Meeting & Full Council 21/5/24 

6 

 

21. Date and time of next Full Council meeting 
Tuesday 18th June 2024 at 7pm (not &.30pm as advertised on the agenda). 
 

The meeting ended at 9.35pm. 
 
 
 
Frank Horsley 

Parish Clerk 

Colwick Parish Council 

 

 

Signed:        Date: 
 
 
 
Chair 
Colwick Parish Council 
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Summary of Actions: 
 

AGENDA ITEM ACTION 

5 • Frank Horsley to contact the Information Commissioners Office 
regarding renewal. 

6 • Frank Horsley and Cllr Nunn to investigate and contact NatWest 
Bank regarding title deeds. 

8 • Frank Horsley to draft Action Plan and Terms of Reference for 
the two working groups in consultation with Members.    

9 • Frank Horsley to re-circulate amended calendar of meetings. 

11 • Frank Horsley to draft letter to Gedling BC outlining the current 
issues with Rectory Playing Fields in order to commence further 
discussions to resolve. 

12 • Cllr Nunn and Frank Horsley to finalise Theatre Club meeting. 

• Cllr Nunn ad Frank Horsley to draft a quotation specification for 
Asbestos inspection and report. 

• Frank Horsley to review Probation Service contractual details 
once received. 

13 • Frank Horsley to contact Hugo Fox and agree final design and 
build cost and ongoing service package for approval. Project 
delivery to be delegated to Frank Horsley in consultation with 
Members. 

14 • Cllr Nunn to provide data to Cllr Booker to undertake initial 
energy audit for the past 12 months and report back to Council 
in due course. 

15 • Frank Horsley to contact potential interested parties for further 
details and circulate names to Members in order to declare any 
interests. Following this, an interview panel would be 
established to proceed. 

16 • Frank Horsley to draft a job description for the post. 

 
 
 

 



Colwick PC Annual Meeting & Full Council 21/5/24 

8 

 

 


